Instructions for using PowerPoint to Make the Weather Story
If you have any questions, please ask Courtney or one of the other interns! If the AWIPS Injector GUI (mentioned in the directions below) is not functioning or sending images over to the web and/or Facebook, please see Todd. 

I have compiled a folder with all icons from Central Region and FXC with appropriate images (clouds, fronts, holiday icons, FireWx, SevereWx, etc). All these images are located in W:\images\fxc\iwx\icons.  In order to make things easier for everyone, I have compiled all icons into a Microsoft Office Icon Library. It is possible to link these to Powerpoint so you don’t have to find each file every time you want to insert into a Weather Story.
Please do the following steps before you open up Powerpoint for the first time. You will only need to complete the following steps once. After you have linked your personal account to the icon library, it should be linked every time you open up Powerpoint.
 
Link Your User Profile to the Icons Library
a. Click the Windows Start button and select All programs. Now navigate to the Microsoft Office folder.
b. Select the Microsoft Office 2010 Tools folder, then Microsoft Clip Organizer.
[image: ]




c. Once the clip organizer is launched, click File-->Add Clips To Organizer-->On My Own
[image: ]

d. On the left hand side of your window, navigate to W:\images\fxc\iwx\icons. On the bottom right of your window drop down menu, change “All Clip Organizer File types” to “Shared Catalogs”.  You should now see a file named “Iconcollection” which is a Media Catalog file. Select this file and click Add. [image: ]

g. It should give you a message that says a new library has been loaded and you will need to restart Microsoft Clip Art.
[image: ]

h. Once you restart Microsoft Clip Art, on the left side under the “Shared Collections” folder, you should see a new folder called “WxStory”. If you expand that folder, you should see several sub folders. Click on any of those folders and confirm that icons load into the window to the right. 
[image: ]





i. Now open PowerPoint and click on the Insert tab at the top. Now click on the Clip Art button. 
j. A window will open to the right with a search bar. Type in any search word to find related icons for your weather story. (Ex. Clouds. This should bring up all available clouds). Make sure the “Include Office.com content” is not checked.
k. Double click on any icon to add it to your slide.
[image: ]











To Make a Weather Story In Powerpoint

1. Open the Powerpoint file titled WxStorytemplate.pptx from the W:\images\fxc\iwx folder. 
2. To save time and make this as painless as possible, the interns have created templates that can be found in the first 7 or so slides. Previous weather stories then follow these templates. Select which template or previous weather story you would like to use. Or feel free to get creative and make your own template! Right click on the slide in the left hand column and select copy. PLEASE DO NOT CHANGE the blank templates!
[image: ]

3. Scroll through until you reach the last slide in the presentation. After the last slide, Right click and select “Paste”
4. The template has now been copied and can be modified. Update the text and graphics to match the current forecast. It’s a good idea to put a headline and/or outlook in the banner as summary.



5. Weather images such as clouds, fronts, emblems, etc can be added to the templates. 
[bookmark: _GoBack]Icons can be added 1 of 2 ways. You can either copy from existing templates or Click on the Insert tab at the top. Now click on the Clip Art button. This will pull up all the images in the icon collection on the right hand side of your window. You can search for images using terms such as “holiday” or “clouds” or “daytime” or “nighttime”, etc to narrow down the selection.  Once you found the image you want, double click on it to add to template. 
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6. When you are satisfied with your graphic, it should look something like this. 

[image: ]

















7. [image: ]To save, go under File  Save As. Change the “Save as type:” to PNG Portable Network Graphics Format. Save under W:\images\fxc\iwx\wx as PPCast.png and
 click “Save” 

8. A window will pop up that will ask “Do you want to export every slide in the presentation or only the current slide?” Click on “Current Slide Only”[image: ]
9. Before sending the image to the web, you will need to edit the text synopsis that goes with the image. This should be done by editing the description.txt file located in the W:\images\fxc\iwx\wx folder. 
10.  Once you have edited the text file, you will need to switch over to AWIPS. Right click and select AWIPS start-up menu  FXC Facebook Injector
11. This will bring up an Injector GUI. To send the Weather Story, click on the 4th button titled “Reinject FB Graphicast” [image: ]Click Here!


12. [image: ] Once you click the button, the following message will pop up “Images Converted”. You must click the OK button or else the images will not transmit to Facebook. 











Click Here!









13.  A second message will then pop up after a minute that says “Graphicast posted to FB.” You can click ok and then exit out of GUI. 

[image: T:\awips_gifs\injector3.png]

14.  This GUI should have converted ‘PPCast.png’ to an appropriate resolution for the web under ‘File.png’ and the small thumbnail for weather.gov/iwx under ‘Thumb.png’ all in the W:\images\fxc\iwx\wx folder.  The Weather Story will post to Facebook within a few minutes and to the web as soon as the chron runs to push it over.
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